Date 

Canada Revenue Agency Tax Centre 

HST Processing 

9755 King George Hwy. 

Surrey, BC 

V3T 5E6 

RE: 
Company Name 
HST 
BN: XXXXXXXXXRT0001 
Dear Sir or Madam: 

This is a request to change the HST year-end for the above mentioned company. The current HST year-end is _________. The corporate year-end has recently been changed to __________. Please change the HST year-end for” Company Name” HST BN: ____________RT0001” to __________ so it matches the corporate year-end. 

We appreciate your attention to this matter. If you have any questions, please contact __________________________________________. 

Thank you. 

Authorized by shareholders / directors 

Signature: ______________________Director 
Name of Owner
